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BSW ICS Levy Transfer Service Level Agreement
Version 7.0 February 2024
1) Parties covered by SLA
Levy Transfer Organisations
· Any BSW ICS member that has a levy pot and wishes to transfer part of it to fund apprenticeships within a receiving organisation.
Levy Receiving Organisations
· Any non-levy paying organisation within BSW ICS that wishes to apply for levy transfer to cover apprenticeship costs.
· Any levy paying organisation within BSW ICS that has used all their funds and wishes to apply for levy transfer to cover apprenticeship costs.

2) Scope of SLA
This SLA sets out the terms in which the BSW ICS levy paying organisations will be able to transfer their levy to non-levy payers, or other organisations requesting levy transfers. The aim of this agreement is to ensure that levy funds stay within the BSW ICS to promote apprenticeships that will benefit the organisations, the staff and the overall workforce of all health and social care organisations within the BSW ICS, in accordance with the SWG (Strategic Workforce Group) goals. Furthermore, it will aim to promote close working relationships between all health and social care organisations in the BSW ICS, including placement opportunities and shared practice/learning through the apprenticeship programmes. 
Due to the success (over the last two years, within member organisations of the BSW Apprenticeship Network) of the utilisation of the new Apprenticeship Standards, most partner organisations, within the network able to utilise their levy funds, some fully. 
Levy transfer continues to provide opportunities for organisations to spend their levy to work towards a balance of the account. Each organisation should undertake their own financial planning to ensure any transfer fits within their planned long term spend. 
This will provide an opportunity for non-levy paying organisations, or those that have used their levy, to provide apprenticeships in the most cost-effective way by using excess levy money from other employers in the region. If left unused, the excess levy money will be returned to the government as a tax. 
This will assist the receiving organisations to train their staff to a higher standard in a shared network, thus taking the pressure off other organisations in the health and care sector, as they will be able to deal with more cases in their organisation.
Whilst all organisations agree to the principles of this document, each request for levy transfer is treated on an individual basis and organisations are under no obligation to provide levy transfer.
3) Division of transfer and assessment of priority of receiving organisations
All applications for the transfer of levy funds to cover apprenticeship activity will be submitted to the BSW ICS Apprenticeship Network via the nominated organisation / person, using the Levy Transfer Application Form (annex 1) and will align to the process for approval of transferring levy funding within BSW (annex 2). Applications will be discussed at the monthly meetings. The nominated organisation / person will be BSW Apprenticeship Lead: Petra Freeman (petra.freeman1@nhs.net). 
Levy transfer priority will be assessed by the group aligned to the apprenticeships already procured in BSW ICS and will reflect any amendments and updates to approved list.  
The guiding principles the demand for levy sharing are as follows:
- Increasing the skills and training level of the ICS workforce across all sectors through the effective use of apprenticeship programmes.
- Improving relationships between the partnering organisations, including the creation of opportunities for more varied placements for apprentices and other students, and creating stronger working relationships.
- Improving patient care by providing more highly trained staff across the sector.
- Providing opportunities for shared learning between apprentices across settings.
- Reducing the costs to the non-levy paying organisations for purchasing apprenticeships and encouraging the widening of participation in apprenticeships. 
- Providing an opportunity for ICS organisations to transfer unused levy that may otherwise be lost if left unused.
_ To potentially increase the retention of highly trained staff across BSW and therefore reduce recruitment costs
Where there is more demand within priority areas than the group is able to give in levy transfer, the BSW Apprenticeship Network will review the cases based on current workforce strategy, and seek additional levy funding from outside the BSW footprint if necessary.
All other apprenticeships will be considered after the priority apprenticeships have been provided for, or if additional funding is not available.
Each request for levy transfer will be treated on an individual basis, in accordance with the terms set out in this agreement. There is no obligation for any organisation to provide levy transfer; however, should they wish to, it must be within the terms set out in this agreement.
Any disputes will be resolved, in the first instance, by the Educational Leads Oversight Group.
All organisations have the right to appeal against any decision made by the Education Leads Oversight Group. Appeals will be heard by the BSW Education Leads Group.
Organisations that are not able to receive levy from the group will be signposted towards the government levy matching service, or towards the co-investment model.

4) How much can be transferred
https://www.gov.uk/guidance/transferring-your-apprenticeship-levy-to-another-business#how-much-can-be-transferred
5) What transfers can pay for
https://www.gov.uk/guidance/transferring-your-apprenticeship-levy-to-another-business#what-transfers-can-pay-for
6) How to start a transfer
https://www.gov.uk/guidance/transferring-your-apprenticeship-levy-to-another-business#how-to-start-a-transfer
7) Guidance for Levy Transfer Organisations
https://www.gov.uk/guidance/transferring-your-apprenticeship-levy-to-another-business
8) Guidance for Levy Receiving Organisations
https://www.gov.uk/guidance/receive-a-levy-transfer-from-another-business-to-fund-an-apprenticeship

9) Non-completion of payments 
If the levy transfer organisation is no longer able to meet the agreed liability of the levy transfer amount, the apprenticeship will revert to a co-investment model with the levy receiving organisation paying the 5% contribution and the government paying the 95% co-investment amount, in accordance with the ESFA funding rules. 
If the levy transfer organisation merges with another organisation, their DAS account will be closed and a new account will be set up under the name of the newly formed merger organisation. This will result in the transfer payments being stopped. Where possible, the newly formed merger organisation will continue the liability, under guidance from the ESFA in transferring the liability across. If this is not possible, the apprenticeship will revert to a co-investment model with the levy receiving organisation paying the contribution and the government paying the rest, in accordance with the ESFA funding rules.

If the levy transfer organisation is acquired by another organisation, their DAS account will be closed at the point of acquisition. This will result in the transfer payments being stopped. 
Where possible, the acquiring organisation will continue the liability, under guidance from the ESFA in transferring the liability across. If this is not possible, the apprenticeship will revert to a co-investment model with the levy receiving organisation paying the contribution and the government paying the rest, in accordance with the ESFA funding rules.

10) Completion/Non-completion/Pause of apprenticeships
If an apprentice successfully completes their apprenticeship, the levy receiving organisation must notify the levy transfer organisation as soon as possible. This will result in the cessation of the transfer of levy funds to the levy receiving organisation and the cessation of the receipt of levy funds by the levy transfer organisation for the apprentice.
If an apprentice stops their study programme for any reason, the levy receiving organisation must notify the levy transfer organisation as soon as possible. This will result in a non-completion of the apprenticeship, the cessation of the transfer of levy funds to the levy receiving organisation and the cessation of the receipt of levy funds by the levy transfer organisation for the apprentice.
If an apprentice pauses their apprenticeship programme due to a prolonged break in work, the levy receiving organisation must notify the levy transfer organisation as soon as possible, stating the duration of the break and the reason. This will result in a pause to the transfer of levy funds to the levy receiving organisation and of the receipt of levy funds by the levy transfer organisation for the apprentice. The levy receiving organisation must notify the levy transfer organisation when the apprentice resumes, in order for the transfer of funds to resume.




Annex 1 – Application Form
** PLEASE ENSURE THIS FORM REMAINS IN WORD FORMAT**
BSW ICS Partnership Funded Apprenticeships
Levy Transfer Application Form
	
Levy receiving organisation details


	
Date of Application*:
	
	*Please note:  The Learners apprenticeship start date should be within 3 months of this application, to enable the network to prioritise requests appropriately, thank you.

	
Organisation name:

	
	
Number of required places:
	

	Specific name on DAS account (if different from organisation/Surgery name above)
	
	
Start date*: 
(Please ensure a date is stated in this box, as per note above)
	

	
Organisational contact / Manager / Apprentice Lead Name (s):

	
	Has the manager agreed to support the minimum requirement of 6 hours (previously 20%) off the job training:
	

Yes / No

	
Email contact at organisation:

	
	Does the receiving organisation already have a levy account:
	
Yes / No

	
Telephone no:

	
	If no, is the receiving organisation happy to set up an account:
	
Yes / No

	Address of workplace/organisation:
	
	Would you be happy to offer placements to ‘other students’, in the future: and therefore be added to the BSW placement register for TNAs
(If applying for an RNDA or TNA Apprenticeship)
	
Yes / No

or N/A


	Proposed training provider:
	


	Proposed apprenticeship: 
IFATE webpage
	

	Requested total funding amount:
IFATE webpage
	

	Proposed programme length:
IFATE webpage
	

	Please detail the potential benefit of this apprentice/apprenticeship to the B&NES, Swindon and Wiltshire Partnership 
and 
to yourself, as the receiving organisation, thank you:
	







Manager / Apprentice Lead from requesting organisation Signature:	
Date: 		

Outcome of application
To be completed by BSW Apprenticeship Lead or Nominated Person / other designated organisation, such as the transfer organisation.
	Date application discussed:
	
	Has a transfer been agreed:

	
Yes / No

	If transfer not approved please state reason(s) why:
	

	Name of levy transfer organisation:
	
	Number of apprentices to be funded:
	

	Contact name & details for levy transfer organisation:
	
	Amount of funding agreed:
	£

	Has an MoU been signed by transferring organisation:
	
Yes / No
	Date receiving organisation informed of available funding:
	

	Has the receiving organisation appealed against the decision? 
	
Yes / No
	Date appeal referred to the Education Leads Group
	

	Primary Care to be reminded that when completing URN forms, to ensure that they state the PAYE reference, on the contract with the Training Provider, not the name of the GP Surgery or PCN, thank you.



BSW Apprenticeship Lead / Nominated Person Signature:
Date receiving organisation informed of decision: 





Annex 2 – Process for approval of transferring levy funding within BSW for 2023 - 2024
(Updated Feb 2024)




Stage 1





Stage 2





Stage 3





Stage 4





Stage 5





Levy Transfer enquiry (request) received by BSW Apprenticeship Lead / Nominated person; 





The BSW Apprenticeship Lead / Nominated Person  then anonymises the completed Levy Transfer Application Form, to enable it to be shared with BSW partners at least 5 working days before next scheduled BSW Apprenticeship Network. Please note these network meetings are held on the 3rd Tuesday of each month, apart from in August, each year.





BSW partners will then consider application(s) either prior to or at the pre-arranged Monthly BSW Apprenticeship Network meetings (as detailed in stage 2)





Outcome of levy transfer application to be recorded on tracking document, by BSW Apprenticeship Lead / Nominated person.


Receiving organisation informed of outcome by BSW Apprenticeship Lead / Nominated Person via an introductory email, including the organisation whom is supporting the levy transfer, attaching a blank URN form (link) and details of the URN process.





Receiving organisation to contact transfer organisation.


Receiving organisation to return completed URN form to SMPS (Salisbury Managed Procurement Services) as per the introductory email. 





Once the Application form has been completed, it is to be returned (with all details present) to the BSW Apprenticeship Lead / Nominated Person, at least 5 working days before next scheduled BSW Apprenticeship Network meeting.


Then BSW Apprenticeship Lead / Nominated Person sends out three documents to requesting organisation: the SLA, Levy transfer Q&A and a separate Application Form. These can also be downloaded from the website: Apprenticeships - BSW Training & Education (bswtogether.org.uk)
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